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SUBJECT:  Designated Record Set 
 
APPROVAL DATE:  02/2020 
 
REVISION DATE: 
 
REVIEW DATE: 04/2022 
 
PURPOSE: 

To describe the documents that comprise the Designated Record Set. 

PROCEDURE STATEMENT: 

HIPAA Regulations require that patients have a right to access and amend their Protected Health 
Information (PHI) that is maintained in a Designated Record Set. This procedure documents the 
contents of the Designated Record Set only applies to Lincoln Community Health Center 
(LCHC). 

DEFINITIONS: 

The Designated Record Set is a group of records maintained by or for LCHC that consists of 
the Medical and Billing records about a patient and are used, in whole or in part, by or for LCHC 
to make decisions about the patient. The term “Record” means any item, collection, or grouping 
of information that includes PHI that has been used for treatment, which is maintained by or for 
LCHC. 
 
The Personal Health Record is a group of records that the patient has brought to LCHC from 
another health care facility. 
 
PROCEDURE: 
 

1. LCHC maintains the following as the Designated Record Set: 
• The Patient’s Health Record 
• The Patient’s Billing Office File 

 
2. The Patient’s Health Record includes, at a minimum, the following: 

• Advance directives 
• Assessments, flow sheets 
• Care plan 
• Face Sheet (Registration Information) 
• Informed consent 
• History and physical exams and other related clinic records 
• Medication and treatment records 
• Nursing documentation/progress notes 
• Nutritional services documentation 
• Physician and professional consultant progress notes 
• Physician’s orders 
• Rehabilitative and restorative therapy records 
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